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ITosio:xenune

00 oTae/ie KyJbTYPHO-TIPOCBETUTEIHCKHUX MPOEKTOB U NMPOrpamMMm

I'BYK r. MockBbl «IleHTpajibHast yHUBepcaabHas
Hay4yHasi oubamnorexa umenu H.A. Hekpacosa»

L OBIIME ITOJIOKEHUSA

OTzen KyJIbTYPHO-MPOCBETUTEIBCKUX NMPOEKTOB M mporpamm (manee - OKIIIL) asisercs
CTPYKTYPHBIM TOApa3feieHreM [ 0CyJapCTBEHHOIO OIOJDKETHOIO YYPEXKICHUSA KYJIBTYPHI
ropona Mocksbl «IleHTpanbHas yHUBepcalbHas HaydHas Oubimorexa uM. H.A. Hekpacosa
(nanee - bubnuoteka).

OKIIIT co3maeTcs 1 IUKBUAMPYETCSI TpUKa3oM [ eHepanpHOro nupekropa bubnuorexn.
OKIIIT noguuHseTCs HEMOCPEACTBEHHO [ eHepaibHOMY qupekTopy bubaroTeky.

OKKII BO3IiaBiseT 3aBEIyIONIUM OTIEIIOM, KOTOPBIH Ha3HA4aeTcss U OCBOOOMKAAETCS OT
JOJDKHOCTH TIPHKa3oM [ eHeparpHOro Aupekropa budmuoreku.

Corpymuuku  OKIIIT HasHawaroTcsi M OCBOOOXKIAIOTCA OT  JIOJDKHOCTH — NPHKA30M
[enepansHoro jgupektopa bubmworekn 1o mnpeacraBieHuto 3asepyromero OKIIIT B
COOTBETCTBHH C 3aKOHOJIATEIHCTBOM O Tpyze PD.

JleAaTeNnbHOCTh OT/IENIa perjaMeHTUPYeTCs JEHCTBYIOIUM 3aKOHOAATENLCTBOM Poccuiickoi
denepanyu, 3aKOHOJATEIbHBEIMU akTaMu llpaBuTenscTBa I'. MOCKBEI, pacHOpSIKEHHSIMH U
npukazamu JlenapramenTa KyapTypbl I. Mockssl, YcraBoM I'BYK r. Mockser «L[YHB nm.
H.A. HexpacoBay U HaCTOSIIUM I1OJIOKEHUEM.

B cBoeii paboTe OTHEN PYKOBOJCTBYETCS IpPUKa3aMH M paclopsDKEHUsAMH ['eHepaibHOro
JUPEKTOpa, TOJOBBIMH IITaHAMHM DUOTHOTEKHM U JIPYTMMH BHYTPEHHUMM JIOKYMEHTaMH
bubnuorexu.

OtTaen KOOPIUHHUPYET CBOIO JIEATENBHOCTh € APYIMMHU CTPYKTYPHBIMH IIOJpa3Je/ICHUIMU
Bbubanorexu, a Takxke paboTaeT B TECHOM COTPYIHHUYECTBE C KyJIbTYPHBIMM MHCTUTYLUAMH,
00IIIeCTBEHHBIMI OPraHU3aUsIMH 1 Y4eOHBIMHU 3aBECHUAMU ropoJa MOCKBEI.

2. OCHOBHBIE 3ATIAYU 1 ®YHKIIUH OKIIII

IToaroroBka, OpraHW3alMiss W TPOBEJCHUE KYyJBTYPHO-IIPOCBETUTENBCKUX MEPOIPHUATHH,
00pa3oBaTeIbHO-BRICTABOYHBIX [IPOEKTOB, HAIIPABIEHHBIX Ha (OPMHPOBAHUE U IOJIEPIKAHHE
[O3UTUBHOTO  HMMHUJKa  OWMOJMOTEKM Kak  COBPEMEHHOTO  MHOTO(YHKIHOHAJIBHOI'O
(MH(pOPMAIMOHHOT0, KYJIBTYpPHO-00pa30BaTeIbHOTO, HHTEILIEKTYalbHO-KOMMYHUKATUBHOIO)
IIEHTpa, TOMYJIAPU3AIMIO KHUTH ¥ YTCHUS, IPUBICUCHUE YUTATEIeH B OHOIHOTEKY.
Opranuszanys ¥ IPOBEJCHAE KYIbTYPHO-IIPOCBETUTENBCKUX MEPONPUATUH, 00pa3oBaTeIbHO-
BBICTABOUHBIX IIPOEKTOB B COOTBETCTBHH C YTBEPXKIECHHBIM DPYKOBOJCTBOM buOimorexkn
TUTAHOM MEPOTIPUSTHH.

VuyacTe B peaiM3allid CONMAIBHO-KYJBTYPHBIX IPOEKTOB buOIHoTekH, NporpamMm
[IpaBuTennscTBa U JlemapramenTa KyJIbTypbl roposia MOCKBEIL.
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3 OYHKIINU OKKII

[IpoBeneHre MOHUTOpPHHIA 3allpOCOB IIOJIB30BATENIE Ha KYyJBTYPHO-IPOCBETUTEILCKUE H
AOCYI'OBBIC MECPOIIPUATHS.

[lonroToBka, opraHuzanysi U IMPOBEAECHHUE KYJIBTYPHO-IIPOCBETUTENHCKUX MEpONPUITHN B
Bubnmoreke, a Takxke B paMKax 00IIEropoICKUX aKI[uil.

Pacmmmpenue coruaabHOTO MapTHEPCTBA B paMKaX pealn3al[ii COBMECTHBIX IIPOEKTOB.
[IpencraButenscTBO bubaroTekn Ha MEXOUOIMOTEUHBIX M MHBIX BHEIIHUX MEPOIPUSTHUSX
Pa3IMYHOr0 YPOBHS, Ha Pa3IMYHBIX ILIOMIAJIKaX ropojia U CTPaHbl (OTKPHITHIE IIIOMIAIKU —
HapKH, CKBEPBI, TOPOJICKOE IPOCTPAHCTBO, BEICTABKH, KOHIEPTHBIE 3aJIbI U T.[.)
OcyinecTBlieHHE TApPTHEPCKUX CBs3ed ¢ OMONMOTEKaMH U JAPYTUMHU YUPEXKIECHUSMU
KYJIBTYpBI, 00pa3oBaHus, ¢ 00IECTBEHHBIMU OpraHu3alusIMU ropoaa MoCKBBL.

4. CTPYKTYPA U YIIPABJIEHUE OKKII.

OKKII siBnsieTcst CTPYKTYPHBIM HOJpa3ieieHneM bubimorexu.

Crpykrypa u mratHoe pacrnucanue OKKII yrBepxnarorcs I'eHepanbHBIM TUPEKTOPOM
BubauoTeku B yCTAaHOBIEHHOM IOPSIIKE.

[Tonmoxenue 06 OKKII yrBepxnaetcs [ eHepatbHbIM IUpekTOpoM bubnuoTex.

OOs13aHHOCTH | ITpaBa KaXJI0ro COTPYIHUKA OMPEAEISIOTCS JODKHOCTHBIMU HHCTPYKLIUAMU U
yTBepXKaatoTcs ['eHepambHBIM JupekTopoM bubnmorexu. Pacmpenenenne obs3aHHOCTEH
mexay pabotaukamu OKKII pernmamenTupyeTcs JOJDKHOCTHBIMUA HHCTPYKIUSAMHE.
Homxuocrasle  wHCTpykmmu  OKKII  paspabaTeiBaioTcsi  3aBEyIOIIMM  OTHEIOM H
yTBep)KaaroTcst [ eHepaibHBIM TUpEeKTOpoM bubnnoreku.

Pa6ora OKKII cTpouTcst Ha OCHOBE €IMHOTO IUIaHa paboThl BUOIHOTEKH, a TakXkKe UCXOI U3
JPYTHX 3aKPETUICHHBIX TUIAHOBBIX JIOKYMEHTOB BHOMHOTEKN Ha TEKYIIHHA rof.

3 IMPABA OTAEJIA KYJIbTYPHO-ITPOCBETUTEJIbCKHX
ITPOEKTOB U ITPOI'PAMM

Jliist peleHus OCTaBJICHHBIX 3a/1a4 U BRITOHEHUs Bo310keHHbIX GyHkiuil OKKII nmeer npaso:
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OCyIIEeCTBIIATh HETIOCPEACTBEHHBIE KOHTAKTHI C IPEACTAaBUTEISIMUA OPraHOB HCIIOJIHUTENILHON
BJIACTH I'. MOCKBBI, OMOIHOTEKaMU U OUOIMOTEUHBIMHI acColManusIMu Poccuu, KyJIbTypHBIMH
[ICHTpaMH, KOHIEPTHBIMH 3aJlaMH, KYJIbTYPHBIMH (OHJAMH, HHBIMHU YUPEKICHUAMH H
OpraHu3anusIMy B paMKax CBOCH KOMITETEHIUH, a TAaKXKe apTUCTAMHU, ITUCATEIAMH, AEATEIAMH
KYJIBTYpBI, HAYKU U T.J. '

B yCTaHOBJICHHOM TIOpSAKE 3ampaliiBaTh M I0JIy4aTh HEOOXOOUMBIE CIIPABOYHBIE,
AHAJTUTHYECKHE U CTATHCTUYCCKUE JTAaHHBIE Y APYTUX 0TAea0B bubanoreku.

[TpuBsekaTh B YCTAHOBJICHHOM IIOPSIKE COTPYJHHMKOB JIPYIHX OTIENOB buOnmorexu Ui
MOJITOTOBKH ¥ MIPOBEJIEHUSI COOTBETCTBYIOINUX IIPOEKTOB U MEPOIIPUATHH.

[TranupoBarte padoty OTxena, onpeaensiTs ee GOPMBI U METOJIBI.

Cotpynuuku OKKII nmerot npaso:

[ToBeImaTek cBO¥ MpodeccuoHaIbHbI YPOBEHE;

[TpoxoauTh  perynspHble Npo(UIaKTHYECKHE JUCIAHCEPHBIE OCMOTPBI B CPOKH,
ompeiesieHHbIE aIMUHUICTpanueil U npodcoro3Hoi opranusanuei bubnmorexu;

[Tosryuats yepe3 npodcoro3Hyro opranu3anuio budamorexu umm 3a cuer OoHjga COUUATbHOTO
CTpaxOBaHUs JIbTOTHBIC ITYTEBKH, B TOM YHCJIE ACTCKHE M CEMEHHBIE, Ul OTABIXA U JICUYCHHUS
B 03JJ0POBUTEIHHBIX YUPEKICHUSX;

PaboraTh Ha yCIIOBUSAX T'HOKOT0 rpadika ¥ HEHOPMUPOBAHHOTO pabodero JH.

Ha Bpemst otcyrctBus 3aBemyromero OKKII (6o1e3Hb, OTIYCK, KOMaHAMPOBKA M IIP.) €r0
00s13aHHOCTH HCITIOJIHSCT JIMII0, Ha3HAYCHHOE B YCTAaHOBJICHHOM IHopsake. JlaHHOE mHII0



npno6peTaeT COOTBETCTBYIOIIIME IIpaBa MW HECET OTBCTCTBEHHOCTH 3a HaIJICXKaAICe
HCIIOJIHEHHE BO3JIOXKEHHBIX Ha HEr0 00sI3aHHOCTEH.

6. B3AUMOJIEMCTBUE OKKII C IPYTUMU CTPYKTYPHBLIMHU
MMOAPA3AEJEHUAMUA BUBJINOTEKU

6.1. OKKII xoopauHUPYET CBOIO AEATEIBHOCTH C JIPYIHMH CTPYKTYPHBIMH I10Jpa3JeIeHUIMHI

bubnuorexu.
6.2.  OKKII monyuaer:
o ot ['eHepanbHOTO mUpeKTOpa (3amecTuTeNs [ eHepaJlbHOrO IHMPEKTOpa) — YKa3aHUsd M

pacropsDKEeHUs IO OpraHM3allMOHHO-IIPON3BOACTBEHHON NEATENLHOCTH.
6.3.  OKKII npencrasiser:

o [eHepaabHOMY IUPEKTOPY (3aMECTUTENIO ['eHepalbHOro AMPEKTOpa) — Ha YTBEPIKICHHE
perJaMEeHTHPYIOIIYIO U TEXHOJIOTUUECKYIO JOKYMEHTAIUIO, IJIaHbl, OTYETHI.

o Otneny MoHUTOpHUHTA - 0TYeTHI 0 pabore OKKIIL

J PeakiMoOHHO-U31aTEIbCKOMY OTJEy — TEKCTOBBIE W HILIIOCTPATHBHBIE MaTepHasbl JUIs
nevatd aduil, IporpaMM MEpPOIIPUSITHH, OyKIIETOB.

J Ornesty HHPOPMAIIMOHHBIX TEXHOJIOTHH — 3asBKH HAa HOBOE 000PYIOBAHUE U PEMOHT.

o Jpyrum otenam BUOIHOTEKH — CBeleHUs. HEOOXOAMMBI JUld PaOdOTHI B paMKaX HeATEIbHOCTH
OKKIIL.

. Ciy»eOHBIM OT/IEJIaM — 3asBKH Ha KaHI[TOBAPbI, PEMOHT Mebey 1 000py JOBaHUs ¥ TIP.

@ Byxrajarepus — JOKYMEHTHI W JApyrHe MaTepuaibl, HEOOXOAUMBIE JUIL HaYUCICHHS
3apabOTHOM IIAThI, OyXTaITePCKOr0 y4eTa U BEJICHU OTYETHOCTH.

J Ortneny KaapoB — Tabenb, JOKYMEHTHI X MaTepHalIbl, HEOOXOAUMBIE Ul BEICHUS JIMYHBIX JIEIT

corpynuuxkoB OKKIT.
s OTBETCTBEHHOCTD OKKII

7.1. OTBeTCTBEHHOCTh 3a Hamuexamee U cBoeBpemenHoe BpmonHenne OKKII ¢ynxoui,
IIPeNyCMOTPEHHBIX HACTOSIIHMM ITOJI0XKeHHueM, HeceT 3aBeyromuii OKKIT,
7.2. Ha 3asenyromero OKKII BoznaraeTcs nepconaibHas OTBETCTBEHHOCTS 3a.:

J [ToHOTY, Ka4eCTBO M CBOCBPEMEHHOCTH BBIIOJIHEHUS 337a4d M (QYHKIHUH, BO3JIOXKEHHBIX Ha
OKKII nactostimum [lonoxeHueMm.

° Cobimoierre TpymoBoi auciuInHbl cotpyaHukamu OKKIIL

¢ ObGecneueHre COXpaHHOCTH UMYIIEeCTBa, Haxo smerocs B nomemenun OKKILL

. [Ton6op, paccTaHOBKY U JesTeabHOCTh paboTHIKOB OKKII.

7.3.  OtserctBenHOoCTh paboTHuKoB OKKII ycraHaBmuBaercs TpyJOBBIMH JOTOBOPAMH H WX
JIOJDKHOCTHBIMH MHCTPYKIHSIMHU.

3aBelyIOMUM OTAETIOM

KYJIbTYPHO-ITPOCBETUTEIBCKUX s
IIPOEKTOB U IIPOTpamMM E.C. Epkuna



