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Mocksa

Ob OTAEJIE KPAEBEJIEHUSI

1. OBINHME HOJOXEHMUSI

I. Otmen  KpaeBe/eHus — SBUSIETCS.  CAMOCTOSTETBHBIM CTPYKTYPHBIM  IOJIpa3JielIeHueM
locynapetsennoro  GropkeTHOro  yupexaenus KynbTypbl ropoxa MockBel «I{enrpanbHast
YHHBepcallbHas HayuHas Oubnuoreka umenu H.A. Hekpacosay (nasee — bubmuoteka).

2. Otnen KpaeBejieHUsl cO37aeTcs U JIMKBUJMPYETCS  npHKasoM I'eHepanbHOro  aupexropa

bubauorekn.

OTxen KpaeBeleHUs 110 TUHHSIETCS [CHEPAJIBHOMY JUpEeKTOpy bubimorexn u 3amectureno

['enepasbroro npexropa — KypaTopy 1o HaIPaBIEHUIO TEATENLHOCTH OTJIeNIa KpaeBeIEHMSL.

4. Otxen KpaepeieH st BO3ITIABIISET 3aBELYIOMIMI OTIEN0M, KOTOPBIH HA3HAYAETCSI B OCBOOOXKIAETCS
OT J0/UKHOCTH MPHUKA30M I'CHEPaIbHOTO JUpeKkTopa bubinorexw.

5. Ha nomxnocth 3aBeiyroumiero OTmenoM KpacBeleHHs HA3HAUACTCS JHIO, MMEIOLIee BBICIICE
npodeccronaibHoe 00pa3oBaHue U CTax paboThl [0 CHENHATBHOCTH He MEHee S Jiet.

6. COTpyaHMKM OT[ena KpaeBeJeHHs HA3HAYAIOTCS U OCBOBOYIAIOTCS OT JIOJDKHOCTH TTPUKA30M
FEHEPATILHOIO IpeKTopa brubiuoTeku, 0 MpeaACTaBNIEHHIO 3aBEYIOLIErO OTAETOM KpacBe/ICHHUS B
COOTBETCTBUH C 3aKOHOLATEIILCTBOM O Tpye PD.

7. B cBOel fedTebHOCTH OTIEN KpaeBeIeHus PYKOBOJACTBYETCSI:

® JICHCTBYIOUIMM 3aKOHOJATENLCTBO PD;

¢ [pHKa3aMK ¥ pacropsuKeHUsiMU MUHECTEpPCTBA KYIbTYphl PD;

® PacnopsAaMTeNbHbIMA NoKyMeHTamu [lpasurensctBa Mocksbl 1 JlenapramenTa KYJIBbTYPBI
ropoaa MockBbI;

* ycraBom OnbinoTekyu u KOJUIEKTHBHBIM JIOTOBOPOM;

¢ [IpUKasaMu. yKasaHWsIMU M JAPYTUMH JIOKaJIbHLIMH HOPMATHBHBIMU AKTAMH, W3JAHHBIMU
FeHepalIbHbIM AMPEKTOPOM bubnuorexu; '

¢ [paBUlaMH  BHYTPEHHErO  TPYIOBOIO  paclopska, TEXHUKH  O€30MacCHOCTH |
[MPOTHBONOKAPHOM OXPAHBI;

e Hacrosmm [Tonoxenuem.

8. JleATebHOCTE  OT/IeIa  KPAaeBeJCHHS OCHOBBIBACTCS Ha M3YUCHHH  PE3YJIbTATOB HAYYHO-
MCCICNOBATEILCKOH M HAYYHO-METOJMYECKOH padoThl, aHajiuze H 00pabOTKe HHpOpPMALUH O
KpaeseuecKol nearenbrocty oubimorex Poccuiickoi Mejieparmu 1 r. MOCKBBL, a TAKIKEe OIbITA
padoThl OMOAMOTEK NAbHEro M OIMIKHEr0 3apy6Gekbs, COBEPILCHCTBOBAHUM (DOPM M METOIOB

_ Kpaesedeckoro  Oubnuoreunoro u - GuOIHOrpaduuecKoro 00CIY)KUBaHUs  TOJIL30BATElIeH,

| [poraranjiec KpaeBeueCKMX 3HaHUI U JIOKyMEHTOB.
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9. Otmen  xpaepenenus KOOPAMHHDYET — CBOIO  JesiTeNbHOCTE ¢ APYTHMH  CTPYKTYpPHBIMU
loApasnenenusamu bubnuorexy u KpacBeUECKUMHU OpraHu3anmsMu r. Mockgsl, a Taxoke paboraer
B TECHOM KOHTAKTEe C HAyYHBIMH K O0LIECTBEHHBIMM Opranm3aisivy ropona MockBsel,

2. OcHoBHBIe 3a0a9u

2.1.®opmupoBanue  y Opranmsands  (GoHZAa  KpaeBequeckux AOKYMEHTOB.  BubGnnoreyyo-
Oubnorpaduueckoe 00CIy KMBaHUE TIOTB30BATE CH KpaeBeNIECKUMHU JTOKyMeHTaMHy. Cnpagouno-
Oubnnorpaduyeckoe 00CIy KMBaHKE MTOTB30BATENCH

2.2 Uzyuenve u ananus PasBUTHUSI KpaeBENYECKOH AesTeNbHOCTH Oubnmorex r. Mockser, Poccuiickoii
Genepauu,  Gamxuero u AANBHETO - 3apybexhs Ui paspaboTku Hay4YHO-METOIUYECKHX
JIOKYMEHTOB 110 6I/I6HI/IOT€'~IHO-KpaeBCHHCCKOMy 00CIYIKHBaHUIO HAceTe s T, MockBer.

2.3.06ecneuenne KYJIILTYPHOrO M MH(YOPMALMOHHOIO  0GMeny Kpacsendeckon  unpopmanueii,
BLIABJICHHE YHUKAIBHBIX M3IaHui 110 KPaeBeICHUIO.

2.4.06ecneyenne AOCTYITHOCTH  KpaeBEeUECKHX UHDOPMALMOHHBIX PECYPCOB,  pacnpocrpanenue
KPaeBEUECKUX 3HAHUI, CO3MaHue KOM(DOPTHOM cpeipl s [OJTydeHust HHpOpMarHy.

2.5.0pranmsanus u IPOBC/ICHHE  HAYYHO-METOAHYECKHX i KYJIbTYPHO-IIDOCBETHTEILCKIX
MEPONPHATHH 110 KpaeBeaeHUIO.

2.6.Bemyck  w3natenbexoii NPOAYKUMH MO  KpaeBe/eHHI0 Ha TPAIMIHOHHBIX M 3JIEKTPOHHBIX
HOCHUTEIISIX.

2.7.Yyactue B peanuzanuu COUMAIBHO-KYIBTYPHBIX  [IPOEKTOR bubnuorexy, IIporpaMmm
[IpaBurenscrea u Mlenapramenta KYJIBTYpPBI roposa MockBbr.

28 Jlns  yenermmoro BBIIOJIHEHNS  KOMIIEKCA 3a/ay 1o  HauGogee [OJIHOMY  obecrnieyenuio
sddexruBnoro dyHKUHOHMpPOBAHUS  oTHENA KpacBeACHUS  BBIIENSIOT  Clemyiomnme paboune
TPYIITLL: ;

¢ TIpynnano pabore ¢ GpoHaAOM 1 00CIyIKHBAHMIO YU TaTENICH;
¢ I'Pynna no Hay4HO-MeTOHUYECKOH JESATENBHOCTH;
¢ I'Pynma no MmeMopuaibHoii paGore.
2.9 1na yenewmnoit peanmauuy ala 0TI KPACBEAEHUS OCYIIECTBIISIET KOMILTEKE GyHKIMIT:
o 6H6nHOTequ-HH(bopMauHOHHLIe;
® Hay4HO-HCCIIe0BaTeNbCKHE;
¢ OpraHu3anMuOHHO-METOHYECKHe,

3.@ynkumn oT1eaa KpaeseseHus

3.1.bubanoreuno-nadopma MOHHAA NICATENLHOCTE 0TI KpACBEIeHH S HallpaBJIeHA Ha OpraHU3aIlHio

MAKCHMAIIbHO JTOCTYIHOIO, YA0GHOro M OTKPBITOI'O Uil  TOJIb30BATENCH Aoctyna k- Qomy

KpacBEeAIECKUX  JIOKYMEHTOB, a  TaiKe HaubojIee mosHOro YAOBJICTBOPCHHS  3alpOCOB

TOJIE30BATENEH 110 KpaeBe[4eCKOMH TemMaTHie. OcHoBHbIe HanpaBenus padoThL:

® BBUIBJICHHE, KOMILIEKTOBAHME U XpaHeHHe KpaeBeMIeCKUX JOKYMEHTOR;

* obecmedyenne uenocTHOCTH n HOPMANbHOTO  (DM3UYECKOrO  COCTOSIHMS JTOKYMEHTOB,
XPAHALMXCS B KPACBENYECKOM (OH1€;

® OpraHu3alus U BeJICHHE KPaeBeUecKoro CIPaBouHO-6ubNHOrpaduueckoro anmapara;

* 00CIy:KMBaHME [10J1b30BaTENCH KPacBeIMCCKUMHU JIOKYMEHTAMM, OKA3aHHe KOHCYJIbTAITHOHHOH
IOMOIIH B TOUCKE U BBIOOPE HCTOUYHHKOB uHpOpMaLuu;

* CO3MaHHE KOM(OPTHOI Cpejibl s MoMb30BaTECH HICPE3 BHEJPEHUE HOBBIX HH(OPMAITHOHHDIX
TCXHOJIOTHH M JIOTIOJHUTEbHbIX CEPBUCHBIX YCIIyT;

¢ TOINyJIIpHU3alMs KpaeBe 9ecKux AOKYMEHTOB (OPraHU3alHsl KHUKHEIX BBICTABOK, 5KCIIO3UIUA,
nybnukanuii 8 CMU, ceru Murepuer);

® PacClpoCTpaHeHUe  KpaeBequyecko uHOpMaLH o IOpoae,  perwone  cpexncrBamu
Oubmorpaduyeckoit u maccosoi paboThI;
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®  HMH)OPMHPOBAHHE O KpaeBe YecKHX HOKYMCHTAX B COOTBETCTBUM C PA30BBIMH U JUTHTEIILHO
ACHCTBYIOIMME OUOIHOrpaddecKMu 3alpocamMu IoJIb30BaTeNed;

® Opranusalusi padoTel M0 COXPAHEHHIO M IIpOMNAarame TBOpuccTBa H.A. Hekpacosa, ucropun
I'BYK r. Mocksbr «I[YHB um. H.A. Hekpacosay.

3.2.Hayuno-uccnenosarelisekas  estensnocts OTAC]A KDACBCICHUs HANPABIEHA HA H3yYeHHe

NOTpedHOCTENl B KpaeBemueckoit MH(QOPMAIMK; MOBBIIIEHHE JOCTOBEPHOCTH M TOYHOCTH

HAKAIIMBACMBIX M PACHPOCTPAHSIEMBIX KPAeBeTUeCKIX 3HAHWH, paclIMpeHWe U MOBLIICHUE

HANeKHOCTH  (akTorpapuueckoit  kpaepemrueckoil MHQOPMALIK,  MOBBIIEHHE YPOBHSI

Kpaese4ecKkon kannpurannn paboTHIKOB oTena. OCHOBHLE HarpasJeHus paboTh;

® YUacTHe B OpraHM3auMHM Hay4HO-HCCIIEN0BATEILCKOMN paboTel B obmactm GuGIMOTEYHOrO
KPACBCACHUs W HCTOPHKO-KPAEBEIICCKOH MesTebHoCTH B . Mockse (M3yYeHHe KHMKHBIX
(hoHIOB M KoeKuMit  KpaeBequeCKiX AOKYMCHTOB; HM3y4CHHE HCTOPHH KpaeBeI4ecKoil
ACATEIILHOCTH; UCTOPUH OUOIIHOTEK U KHIKHOIO Jena);

* (opmupoBanue KpaeseuecKoli JIOKYMEHTHOH 0a3bl JUISl HayYHbIX HCCITE0BAHMTIL;

® YYaCTBYET B (POPMHUPOBAHMH METONMUCCKUX MaTepHaIoB B IOMOLIb KPaeBe UECKOM
ACATENEHOCTH, 0030POB MPAKTHYECKOTO OIIBITA, AHATHTHYECKIX CIIPABOK ¥ OTYETOB COBMECTHO
C Apyrumu otaenamu bubmuoreku;

® ydacTue B (DOPMHPOBAHHH CHUCTEMbI Kpaesendecknx Oubmiorpaduueckux mnocoGuit u
yKasaTeael COBMECTHO ¢ IPYTUMHE OT/IeaMu bubnuorexu;

® YHYACTHC B MOATOTOBKE M NPOBEJCHUM PErHOHAIBHBIX H MOCKOBCKIHX HAYYHO-IPAKTHYECKHX
KOH(pEpeHHil, ceMUHApOB, COBCLIAHMH, «KPYIJIBIX CTOJOB» H APYrUX MEPONPHUSITHH 10
KpaeBeJICHUIO.

3.3.0prann3anioHH0-MeTOANYEeCKAs NesTeNbHOCTE OTJCJIa KPACBE/ICHUS HAIPABJIEHA HA 00eCIeUeHIe

HOMOLLH B KpaeBeA4eCKOU paboTe myOGauyHbIM GUOTHOTEKAM T Mockser. OcHoBHEBIE HallpaBICHUs
paboThr:

® OCYUICCTBJIEHUE MaAPpTHEPCKUX CBSI3EH C 6I/I6HI/IOT€K8.MI/I H KpaeBeUYECKUMHA Opranu3anusiMu,

® Y4dCTHC B INpeACTaBUTENbCTBE bBubnuorexku na MEKOUOIMOTEUHBIX U HHBIX BHELITHUX
MCPOTIPUATHSIX Pa3/IMYHOTO YPOBHSL;

® OKa3aHME NPAKTHYECKON MOMOIIM B COBEPLICHCTBOBAHNH KpaeBe4ecKoi paboThl 11y OIHYHBIM
Ooubnuorexam r. MOCKBBI;

* OKasalue NOMOLIM YYPEHKAESHUSAM H OPraHH3alHsIM, HCCIEI0BATENISIM Kpas B IIOJTYCHHUH
KpaeBe14ecko nHbopmanmuu;

e YHACTHC B KOOPAMHALMH KPACBEIYECKOH NCSTENLHOCTH MTyGTHUHBIX GHOIHOTEK r. MockBel u
pernoHoB PD.

4. Crpykrypa n YIPaBJIEHHE 0TXEJI0M KPaeBeIeHust

4.1. Ornen kpaesenenus spasercs CTPYKTYPHBIM moJpa3aeneHuemM bubnuorexy.
J 4.2. CrpyKTypa W WITaTHOE pacrucamue OTACTa KpaeBeeHUs yTBEPKAAIOTCS | eHepabHbIM
iunpeKTopOM bubnmorexn B ycranossennom HOPsIZIKE.
5‘ 43. Tlonoxenue 06 ornene KpaeBenenus  yrBepikaaeTcs [ eHepaibHbIM JUPEKTOPOM
Butmorexu.
H 4.4, O6s3aHHOCTH M IpaBa  KaXIOTO COTPYIHUKA = ONPENENAIOTCS  HOKHOCTHBIME
MHCTPYKLHSIMHA 1 yTBEpKaaroTcs I enepanbabM AUpeKTopoM bubnuoreku.
Pacnpenenenue o6s3annocreii MEXy pabOTHHKAMH OT/IeNa KPaeBeeHus PErilaMeHTUPYeTCs
IIOJ'DKHOCTHBIMI/I UHCTPYKLIHSIMH.
: 4.5, Jlo/skHOCTHDIE MHCTPYKUMM  pabOTHHKOB  OTZACNA  KpaeBeeHuUs paspabaTsiBaioTcst
?aBez{yroLunM OT/CJIOM KPACBCACHUA M yTBEPXKAAOTCS [ eHepanbHbIm JUpEKTOpOoM bubmuoreky.
Q 4.6. Pabota otnena kpaesenenus CTPOMTCH Ha OCHOBC €IMHOIO IJ1aHa paboTsl Bubanorexu, a
!‘axme HCXOMA M3 IPYTHX 3aKPEIICHHBIX IJTAHOBBIX JOKYMEHTOB BHGIHOTEKH Ha TEKYIIHH TOJI.
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S. Ilpasa oraena xpaeBegeHus

5.1. Ortnen kpaeBeneHns UMeeT npaBo:

® 3HAKOMHTLCA C MIaHOM paboThl BuGiuorexy, CTPYKTYPHBIX 1oJpasneneHuii  bubnuorexy,
TEMATHKON Hay4HbIX MCCIICIOBAHUN B paAMKAX KOMITETEHIMH BHOIHOTEKI.

* YyacrBoBaTh B 0OCYNIECHMM BOIPOCOB, COCTABMISIONIIX KOMIIETCHIMIO OTZAE]a KpaeBeIeHUs Ha
PasTMAHbIX 3aCCHAHMAX, BHOCHUTDL MPEATIOKEHHS [0 COBEPLUICHCTBOBAHMIO JESTEIbHOCTH oTJerna
Kpaese/IcHUs 1 bubnuorexu B 1esnom.

* Buocure ma  paccmorpenme  pykosoactBa  BHOIHOTEKH IPEIJIOKEHHUS,  CHOCOOCTBYIOLIME
COBEPUICHCTBOBAHMIO M 9 eKTUBHOCTH PabOThI OTIENA KpacBeIeHys.

o [llpeacTaBasTb K MOOMIPEHUIO  OTIMUMBIIHXCS COTPYAHHUKOB, BHOCHTb TPEMJIOKEHUS O
[TPUBJICICHUH K OTBETCTBECHHOCTH HAPYLIUTEINICH TPYAOBOH AUCIUATIIMHbL,

e [Ilpencrasnare  BuGnuoreky Ha pasiudubix MEPOIPUATHAX B paMKax HpeayCMOTPEHHbIX
KOMIICTCHIIMEN OT/IesIa KpaeBeAeHMUS.

* Ha Bpems OTCYTCTBHS 3aBeAYIONIErO OTHEIOM Kpaeseaenust (O0se3Hb, OTIYCK, KOMaHIMPOBKA 1
1p.) €ro 00A3aHHOCTH MCIIONHACT JIMIO, HA3HAYCHHOE B YCTAHOBJICHHOM IIOpsiaKe. JlaHHOe JTHIo
MPHOOPETAET COOTBETCTBYIOLIME MPaBA M HECET OTBETCTBCHHOCTHL 34 HaJJIeKALIEe HCITOTHEHUE
BO3JIOKEHHBIX Ha HETO 00S3aHHOCTEIH.

6. BsaumosneiicrBue oTaena Kpaeseaenusi ¢ APYTHMU
CTPYKTYPHBIMH NoApa3aeaenussmu budauorexu

6.1.  Ornen KpacBeAeHHS KOOPAMHHPYET CBOIO JICSTEILHOCTL C JPYTHMHU  CTPYKTYPHBIMH
no/ipazaenenussmu budnmmorexku.
6.2.  Otaen KpaeBeieHHs MOJNyd4aeT OT ['enepanbHoro mmpekrtopa (3amectures ['enepanbrOTO

JUPEKTOpa) -  yKa3aHWs W  pPacCHOPSKCHUS  [10 OpPraHMu3aluOHHO-IIPOU3BOICTBEHHO
JIEATETLHOCTH.
6.3.  Otzen KpaeBeeHUs IPEJICTABIISET:
['enepanbHoMy  jtpexTopy  (3amecTHTENIO l'enepanboro jmpexropa) — Ha yTBepkaeHHe

PCTIIAMCHTHPYIOIIYIO M TEXHOJIOTHYECKYIO JOKYMEHTALMIO, [LUIAHbI, OTYETEL,

e Otaeny MOHHTOPHHTA - OTYETHI 0 PaboTe OT/ENa KpaeBeIeHHSI.

e Penakunonno-nznarensckomy oTeny - miaH u3naHMi OTIEA KPacBeICHHS.

e Otaeny aBTOMaTH3aLMH - 3asBKH Ha HOBOE 000pyIOBaHHE H PEMOHT.

e Jlpyrum otnenam BubnuoTeku - CBeICHHS HEOOXOMMMBIE UL paboTel B pamMKax JeATeIbHOCTH
OTJIe/1a KPAeBEIeHUS.

o CuyxeGHbIM OT/Ie/1aM - 3asIBKH HA KAHITOBAPbI, PEMOHT MeBe/H 1 000pyI0BaHHUS | JIp.

* Dbyxramrepun - NOKYMEHTBI W Jpyrue MaTepuasibl, HEOOXOAUMBIE U HAUHCITCHES 3apaboTHOU
TJIaThL. OyXrajATepCKOro yueTa U BeACHHS OTUETHOCTH.

e Omzeny kanpos — Tabelib, IOKYMEHTBl H MaTepHalibl, HEOOXOIMMbIC JUISL BEIEHUSl JTHYHBIX €T
COTPYAHUKOB OTJIE/]Ia KpaeBeIEeHuUsI.

7. OTBETCTBEHHOCTH oTae/a KpaeBeaeHUs

7.1.OTBETCTBEHHOCTh 33 Ha/UIe)KAllee M  CBOCBPEMEHHOE  BBITOMHCHUE OTJIEJIOM  KpaeBeIeHH
(byHKUMH, npenycMOTpeHHBIX — HacTosmM - [lonoxkenuem, Hecer 3aBEYIOIIUNA  OTHENIOM
KPaeBe/ICHHSI.
7.2.Ha 3aBe/yiomero oTaes0M KpaeBeieHHs BO3JIaraeTcs NepCOHaANbHAst OTBETCTBEHHOCTD 3a:
e IloaHOTY, Ka4ecTBO M CBOEBPEMEHHOCTH BBINOIHEHHUS 3a1a4 W (GyHKUMH, BO3JIOXKEHHBIX Ha
OTJIe] KpaeBeAeHus HacToswuM Ilonoxeruem.
o Cobutonenne Tpy/10B0i AMCHUIUIMHBI COTPYIHUKAME OT/IE/a KpaeBeICHHSI.




Obecrneuenne COXPaHHOCTHU HUMYHIECTBA, HAXO/IJIIErOCs B [IOME

e [loabop, paccTaHoBKy U HeSTENBHOCTD pabOTHUKOB OT/IE/Ia KpaeBe IeHHUS.

7.3.0TBETCTBEHHOCTL PAbOTHUKOB OT/ICA KpaeBe€HMsl YCTAHABIMUBACTCS T
UX JIOJDKHOCTHBIMH HHCTPYKIMSIMH.

ICHMH OTACIAa KpAaeBEACHHMS.
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