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HHOJIOKEHUE
Ob OTJIEJIE PEJIKNX U3JIAHUN U KOJUIEKIIUA
l'ocyrapersennoro 61oukerHoro YIPCKACHHST KYJALTYPbI I'. MOCKBBI
«Ilenrpanbuas YHUBEPCANILHAS HAY4YHAs OUOIHOTEKA HMeHn H.A. Hekpacogay

1. OBIIME HOJIOKEHUSI

. Otznen penxux wsnanuii u KoJIeKkumi (nanee o rekery OPuK wiu OT/EJ1) SIBJISETCS
CAMOCTOSITEILHBIM CTPYKTYPHBIM foapasnenenuem 1'ocy1apeTBeHHOr0 BIOKETHORO
YUPEKICHHS KYIbTYPBI ropoaa MocKBbIy Henrpansnas ynusepcansuas OnbnroTeka
nvenn H.A. Hekpacosa (nasee bubmnoreka).
OPuK cosnaercs u JMKBUANPYETCs npuKasoM ["enepaibioro JIMpeKTopa
bubnnoreku.
3. OPuK noguunsercs Henocpeacrsento I'enepanbnomy AupexTopy bubamoreku.
4. OPuK Bosrnasnser 3ABCIYIOIME OT/IENOM, KOTOPBIN HazHayaeTes 1 0CBOOOKTaeTCs
OT JI0JKHOCTH 11puKkasom [ enepanbhoro nupekropa bubaunorexu.
5. Ha nomxuocts sasenyrowmero OPuK nasnauaercs nuo. HMMEIOLLIEE BhICLIIEE
oOpaszoBanme u cras padoThI B 10KHOCTH raBHOO OubnmoTekaps He menee 3 jer.
0. Cotpyanuku OPuK HA3HAYAIOTCS HA 0JKHOCTH NPHKA30M ["enepanbhoro
mpekTopa bubnuorexu no HpeacTaBieHuo 3aBenyiomero OPuK.
7. TlpaBa u oGs3annocTy 3aBenyrowero OPuK PErIaMEeHTHPYIOTCSI HACTOS MM
[Tostokennewm.
8. B cBoeii nestensuoct OPuK PYKOBOACTBYETCS:
- JleftcTByronm 3aKOHOAATENIbCTBOM PD:;
- pukasamu u pacropsbkennsamMn Munncrepersa KynabTyphl PO:;
- Pacnopsmrenbibivu AoKymenTamu IlpaBurenscrea Mockgel 1 Menapramenra
KYJIBTYpPbI ropojia MockBbI:
- YeraBom bubanorexn:
- [IPHKA3AMHU, YKA3AHUAMHU U IDYTUME J0KATbHLIMH HOPMAaTHBHBIMH aKTamMu,
131anubiMu I eHepaibHbiM AUpeKRTOpoM bubimorexu, kacaromumucs
AesitesibHoCTH bubaunorexu:
- Hpasuiamu suyrpennero TPYAOBOrO pacnopsiika. TeXHUKH 6e30MaCHOCTH U
IPOTHBOIMOKAPHON OXpaHbL;
- HacTositnm [onowkenuem.

o

2. 3A)IAYN

2.1.0cHoBHbIME 3a1a4aMu Otnena peaxux usnanuii u KOJUIEKLIMH SIBIISIIOTCS:
2.1.1.0Opranmzanus PadoThl ¢ GOHIOM peakux u3anuii u KOJUTEKUMH

bubnmorexn. Komnnexrosarnme u obecnevenue yuera u COXpaHHOCTH (hoHa.
2.1.2. Koopauuarwus paboTbl oTAENA ¢ PO UILHBIMH KYJILTYPHO-

IIPOCBETHTEIILCKUMH OPraHU3aLMsIMH 110 BOUPOCaM OpraHusaliuu. y4yeTa. HayuHoro

;




OMHUCAHHS. COXPAHHOCTH U PACKPBITHS (POHIOB KOJJIEKLIMOHHBIX MATEPUAIIOB U PEIKHX
U31aHHH.

2.1.3.00ecneqenne MCCIE0BATENLCKOR M HAYUHO-METOANYECKOMN AeSTebHOCTH
Ha OCHOBE MaTePHAIOB PEAKOrO (hOH/Ia U KOJIEKLIMH, OMYJISPU3alUs ITHX MATEPHAIOB
U PacKpbITHe cojiepikanns (poHaa ¢ UeIbio MPOCBEIICHUSI. 00pa30OBAHUS U BOCITHTAHMSI
noJb30Batesei.

2.1.4. Ocyuectsienne HHPOPMALHMOHHO-OHOIHOTEUHOTO 06CITYKUBAHHS
[10JIb30BATE/ICH 10 TemaTHke (POHAA PEJAKUX U3AaHHH M KOJUIEKLIHH.

2.1.5. Hayuno-metonuueckas paGota o pa3paboTke HHCTPYKTHBHO-
METOJMYECKHX JIOKYMEHTOB.

2.1.6. Yuactue B cucTeMe MOBBIICHHUS TPO(YECCHOHATLHOI KBATMUKALIMH
COTPYAHUKOB bubnuorexu.

2.1.7. Belnyck u3aatenbekoi npoIyKiiu, OCHOBaHHO# Ha Matepuanax (pomia
PEAKMX KHUI W KOJUICKLIMH.

2.1.8. Yuactue B peanns3alny CoOLUaIbLHO-KYJILTYPHBIX TPOEKTOB BHOIHOTEKH.
nporpamm JlenapramenTa KyJbTypbl I. MOCKBBL 1yTeM MCMONL30BAHMS ¥ aKTyaTH3aLliHi
MaTepuanoB peJkoro ¢pouna bubaumoreku.

3. CTPYKTYPA

1 OPuK spnsiercst crpykTypHBIM 1101paz/ielienuem bubanoreku.
2. CTpYKTYpY M IITATHYIO YUCICHHOCTH OT/1e/1a yTRepkaaeT | eHepanbHblii
AMPEKTOP BUOIHOTEKM. MCXO/IS U3 YCIOBHH 1 0cobenHoCTel JeaTelbHOCTH bubinoTexkn
¢ cornacosanueM 3asenyromero OPuK.

3.3. lonoxkenue 06 otene yTBepxaactcs [ eHepanbHbIM AHPEKTOPOM
bubnuorexu.

3.4. Pacripeienenne 00s3aHHOCTER MEKY pabOTHHKAMU OT/Iea
peraaMeHTUpyeTCs A0JKHOCTHBIMH HHCTPYKLMAMH.

3.5, J1omxnocTHbie MHCTpYKLMK cotpyanukos OPuK paspabarsiBaiorcs
3ABC/IYIOLIAM OT/ICTIOM U YTBEPKAAIOTCs | eHepaibHbIM jinpekTopoM bubauorexy.

Lo Lo

4. OYHKIIUHN

4.1.Ddopmuposanne GoHIa PeIKUX KHUI M KOJUICKUMIT 1 obecreueHne ero
COXPAHHOCTH:

- [lononnenune (ponna peaKux U3AAHUI U KOJUICKLME yTeM 0TOOpa
JIOKYMCHTOB M3 NOXKePTBOBaHUH bubinoTexe, mokynku u rp.
- COop mHpoOpMaHK O HOBBIX HECHHBIX M PEAKHX H31aHUSX
- I'puem noseix nocryninennit u Begenne KCY peakux usnanuii u
KOJUICKIUH
- Texnuueckas 00paboTka peaKux U3 aaHui
- Mnsentapuzanus ponna peaxux u3aanni
- O1Oop 1 nepenava pesKHX U3AaHUI HA PECTABPALIMIO U NIEPETIIET U [TPUEM
uX B (poH
- PaccranoBka peaxux w3 iaHuii
- Cucremarusanms KOJUIEKIIHOHHBIX MaTepUasioB
- Bejienne BHYTpeHHEro MHBEHTAPHOTO YYeTa HA KaXkK /bl 10KYMEHT
KOJUIEKIMH B 9JIEKTPOHHOM BH/IC
- Co3/laHMEe HHBEHTAPHBIX KHUT
- O0ecnevenne ONTUMANBHBIX YCIOBUH XpaHEHHs KOJUIEKLMOHHOTO
martepuasia
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- Be/ienue BHYTPEHHEro MHBEHTAPHOIO yUeTa Ha KaK bl 10KYMEHT
KOJIJIEKLIMHI B 3JIEKTPOHHOM BH/IE

- Cos/lanue HHBEHTAPHBIX KHUT

- OGecneueHne ONTUMANIBHBIX YCIOBUH XPaHEHUs KOJIEKIIMOHHOTO
mMarepuasna .

- PaccranoBka kosnekumii

4.2.Co3znanne cTpaxoBoro ponaa:
- O1dop pelknx u3aanuii st oudpoBKu
- [loaroroska conpoBOMTENIbHBIX TOKYMEHTORB
- [lposepka n3anms Ha HAJIMYKE CTPAXOBOH KOMUM MO KAaTaIoram
- Ilepenaya n npuem ourpoBaAHHBIX PEAKUX H3IaHHH
- OTO0p KOJIEKLIMOHHBIX MATEPUATIOB JUIst OLU(PPOBKH
- [oaroToBka CONPOBOUTENBHbIX JJIOKYMEHTOR
- [lepenaua u npuem oundpoBaHHLIX KOJJICKIIHOHHBIX MATEPHAIOB
- lposepka conepikanns OLM(PPOBAHHBIX KOMUHA U COMPOBOIMTETLHOI
JIOKYMEHTAIHH,

4.3. Hayuno-uccaenoBarenbckas pabora:
- Hayunoe onucanue kaxaoro 10KyMeHTa KOJIEKIMOHHOTO (GoH1a
- [logrotoBka HayuHBIX KATAIONOB PEAKUX M3JAHUH M KOJICKIIMOHHBIX
MaTeprualion
- [loaroroska MAMIOCTPUPOBAHHBIX M3/aHMH HA MaTepuanax (OHAA PeJKHX
M3JaHUHM U KOJIJIEKITHH
- Besienne kaproreknm aBTOpoB OTpacieBOd MTEpaTyphl MO MaTepuanam
dona peIkuX u3anui
- Boisgpienue NprKU3HEHHBIX M31aHMI aBTOPOB 10 Martepuanam (oHaa
PEAKHMX U3JAHUI U BEJIEHHE UX KAPTOTEKU
- [loaroTroBka n3nanuit K peructpaiun B «Peectpe peakux U3aanuiiy |

4.4 Hayuno-meroueckas padora:
- o 1roToBKa HHCTPYKTHBHO-METOIMUCCKUX JIOKYMEHTOB 10
CUCTCMATH3ALMHU, HAYYHOMY OMUCAHUIO. YUETY W OLEHKE PEJIKMX H3IaHui U
KOJIJIEKIMH
- Paspabotka [Tonoxenust o Gpounne peaxux n3nanuii [{YHB um. H.A.
Hexpacora
- Paspabotka [lonoxenust o xomiekunonnom donae LIYHDB nm. H.A.
Hekpacoa
- PaspaboTka MHCTPYKTUBHO-METOIHYCCKUX M TEXHOJIOTHYECKHX
JIOKYMEHTOB, PErJIAMEHTHPYIOLIMX [TPOU3BOJICTBEHHBIE MTPOLIECCHI
- YyacTe B OpraHu3alii ¥ MPOBEJICHUH MEPOTIPUSITHIA 110 MOBBILIEHUIO
npo(GeCcCHOHANTBHOIO YPOBHS COTPY/IHUKOB 110/ipaszaeietuii bubnuorexu,
oubamorex r. Mocksbl 1 pernonos Poccuu
- YuacTue B HAyIHO-IIPAKTHUECKUX CeMHHApax. KOH()EpEeHUsIX, KPYIIIbIX :
CTONAX M JIPYTHX MEPONPHUSITHSIX € LEJIbIO MOBBIIIEHHS KBATH(UKALMH
corpyinnkoB OPuK

4.5.Cnpasouno-onOanorpaduueckuii anmapar K GoH/1y: :
- Bejtlenne temaTuyecknx KapToTeK Mo pejikuM M3AaHUsIM
- Bestenne knur cymmapHoro ydera rno oy peikux U3JaHui u mno
KOJUIEKLIHOHHOMY (DOHTY
- CosjlaHne HHBEHTAPHBIX KHUI [0 YHETY KOJUICKIIMOHHOrO (oH1a




- COBMECTHbIE MPOEKTHI ¢ OpraHu3aluusIMU-IIapTHEPAMU: U3AAHHUS, BLICTABKH.
MEPOTIPUATHSI U JIp.

- Pabora ¢ xomneximonepamu

- Pabora co wkonbrukamu u CTYJICHTaAMH

- Hpestocrasnenne matepuasios Pexoro (onna bubnuoreku juis MmaccoBbix
MEPONPUITHH K BbICTABOK bBUbanoTekn

- Bemonnenue ukonorpaguveckux CIIPABOK

- Koncynbratushas paGora ¢ 6ubnanorexamu r. MockBhr

4.6. Ipocetutennekas u u3narenbekas JICATEILHOCTD:
- lloarororka k u3nanuio HIIIOCTPUPOBAHHBIX HAYUHbBIX KATAIOIOB 110 penkomy
domnny
- HoaroTosKa K U31aHMI0 Xy 109KECTBEHHBIX anbOOMOB. OCHOBAHHBIX HAa MaTepHaax
peaxoro ¢goua
- Ioaroroska k usnanmo exeroanoro HaCTOJILHOIO KajeHaaps,
NOMYJISIPU3UPYIOWIETO PEAKHH (OH
- Benenue nukna HaYUHO-NIONYJISIPHBIX cTaTtel «My3eil KHUIHY», OCHOBAHHBIX HA
Matepuanax pejoro ponna st «BecTHuka Gubnmorex MockBb
- HonroToBka BUICOCIOKETOR 1A OCHOBE bonna penkux u3nanuii u KomekuMi U
BruAcOKypHata «llanopama 6uGIHOTEUHOM JKH3HMY
- [lonroroska rematnueckux 0030pOB, YKCKYPCHIl U BLICTABOK 110 peKomy (GpoHTy
JUISE MaCCOBBLIX Meponpusithii bubnuorekn
- lloaroroska Temartnueckux CIIAM/I-LIOY U 1pe3eHTaLH i
- Buinyex pexnamuoii npoaykiuim, packpeiBatoei Gpoubl bubauorexu

5. 1IPABA

5.1. OTnen peakux u3nanuit u KOMIeKIUH B HpeJie/iax CBOCH KOMIETEHLHH U B MOPSIKE,
‘ YCTaHOBJCHHOM B bubinoreke, umeet npaso:
| - pa3padarTeiBaTh PEKOMEHAAINKE U BHOCHTE MPCIUIOKEHHUS 110 YCOBEPILIEHCTBOBAHUIO
paboTbl otiena u bubnuoreku:
- OUPC/ICIIATE Iy TH M METOABI PEATM3ALNN [TAHOB PaboThi OPuK:
- BHOCHTL TIPEIUTOAEHUSA 110 COBEPIIEHCTBOBAHMIO OPraH13aluy Tpyaa B OPuK u
bubauorexe:;
- YHACTBOBATL B MEPONPUATHSIX 10 NOBLILICHHIO KBANH(DUKAIMHU COTPYAHUKOB.

5.2. PykoBomurens otiena umeer [paBo:
- HPCACTABIATE K NOOUPEHHIO OTIIMYMBLINXCS COTPYIHUKOB. JABATE MIPEJJIOKEHHUSI O
B3BICKAHMSIX 38 HAPYLIEHUS] TPYIOBOH JTUCIMIITHHDL:
- MO/IaBATE AIMUHHCTPALMH [PEUTOKEHHS O MOBBIIEHUH J0KHOCTHBIX paspsiios
cotpyinkoB OPuK. a taxxe cnioco6eTROBATE HX KapbepHOMY POCTY:

5.3. Cotpyanuku Otaena PEAKHX U3M@HUH W KOJUICKIMI HMEIOT 11paBo:
- HPEACTABUTEILCTROBATE 110 MOPYYEHUIO PYKOBOACTBA HA COBELLAHMSX K
KOH(EPEHIMSX [0 BONPOCAM JEATENbHOCTH OPuK:
- BECTH HEPCHHCKY C MPENCTABUTENAMU OUOIMOTEK M My3€eB U HHbIX OpraHu3anmii
1o Boripocam padorsl OPuK:
- HOBBILIATL CBOH NPO(hecCHOHAbHBIN YPOBEeHb, 00yUasch Ha Kypcax, B cpete-
CHCMHATLHBIX W BLICHIMX y4eOHbIX 3aBEACHUSX. Kypcax NEPErnoOArOTOBKH | T.I1.:




- IPOXOMUTE JIMCTIAHCEPHBIE OCMOTPBL, OIPE/ICTICHHBIC TOCTAHOBIEHHUSAMMU.
[IPUKA3aMH U T.I1. 3aKOHOMATE I bHBIX OPraHoB MCIIOJIHUTENLHON BACTH;

- HOJIYHATD JIbFOTHBIC MYTEBKH JUIS OTABIXA H JICUEH S JIETEH B 03710POBHTETBHbBIX
YAPEKACHUAX Hepes npohcoro3nyo opranusanuio budnuoreku wnu 3a cyer Downja
COLUMANBbHOIO CTPAXOBAHHSI:

- COTPYAHUKH, UMEIOLLME JIETEH A0MKOILHOIO U MJIJIICTO LIKOJILHOTO BO3pacTa
MMEIOT 1paBo Ha ruOkuit rpaduk paGors (1o COMNIACOBAHMIO ¢ AJIMHHHCTpALIHEH
bubimorexn).

6. B3AMMOOTHOUIEHUSI

0.1. OPuK Brimonusier cron (GyHKUHK B TecHOM KoHTaKTE CO BCEMH CTPYKTYPHBIMHU
noapasneneHusmu bubnuorexy.

6.2. B3anumoieiicteue co CTPYKTYPHBIMM NOJpas3ie/ieHusIMl BUOIHOTEKH He JIOJDKHO
BBIXOJIMTE 32 1PEJIe/ibl KOMIIETEHLMK OT/IENA . 4 TaKke [IPUBOJUTE K BBITOJIHEHHIO
(byHKUMIT OTsena ApyruMu NOApa3AECICHUSIMHU.

7. OTBETCTBEHHOCTL

7.1. OTBercTBEeHHOCTD 32 HA/UICHAINEE U CBOEBPEMEHHOE BhITTOMHEeHHEe OPUK GyHKIMI,
HPEYCMOTPEHHBIX HACTOsIUM [losokenuen. necer 3aBeayromuin OPuK,
7.2.Ha 3aBenyiomero oraenom BO3JIaracTCs nepcoHanbHasi OTBETCTBEHHOCTE 34
7.2.1. Opranusaumio gesrensuocti cotpyanukos OPuK 1o Beimoanenuo sanay u
(DYHKIMIA. BO3I0KEHHBIX Ha OT 1601,
7.2.2. HecBoeBpementoe. a tarike HEKauecTseHHoe nenoanenue [pukasos,

‘ PACTIOPKEHUH W NOPYYCHUH PyKOBOCTRA bubnmoreku.

§ 7.2.3. Opranmsaiio B otesie ONEPATHBHON M KAYECTBEHHOMN ACATENbHOCTH B
COOTBETCTBHH C €ro 3a/1a4aMK U BO3IOKCHHBIMH HA HEro GyHKIMAMH.
7.2.4. Cobmonenue corpyannkamu OPuK rtpyosoii u HPOU3BOJICTBEHHON JIMCLMITITHHDI.
7.2.5. Obecnevenue COXPAHHOCTH UMYIIECTBA, HAXOMSIICIOCS B OTC)e, cobmonenue
PaBUII MOMKAPHONH OE30MACHOCTH.
7.2.6. Tlon6op. PACCTAHOBKY M AESITELHOCTL COTPYAHHKOB OPuK .

3aenyromas Oriesiom PEIKUX U3 TaHMiT 1
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